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501 Papers Received by Correspondence and
Mail Division [R-11]

37 CFR i1.1. All communications to be addressed to the Commissioner
of Patents and Trademarks.

(a) All letters and other communications intended for the Patent
and Trademark Office must be addressed to *Commissioner of Patents
and Trademarks,” Washington, D.C. 20231, When appropriate, a letter
should also be marked for the atiention of a particular officer or
individual.

(b) Letters and other communications relating to international ap-
plications during the international stage and prior to the assignment of
a national serial number should be additionally marked “Box PCT."”

(c) Requests for reexamination should be additionally marked
“Box Reexam.”

>(d) Payments of maintenance fees in patents and other communi-
cations relating thereto should be additionally marked “Box M. Fee.”

(e) Communications relating to interferences and applications or
patents involved in an interference should be additionally marked
“*BOX INTERFERENCE."”

(f) All applications for extension of patent term and any commu-
nications relating thereto intended for the Patent and Trademark Office
should be additionally marked “Box Patent Ext."” When appropriate,
the communication should also be marked to the attention of a particu-
lar individual, as where a decision has been rendered.

(g) Allcommunications relating to pending litigation which are re-
quired by the Federal Rules of Civil or Appellate Procedure or by arule
ororder of & court to be served on the Solicitor shall be hand-delivered
to the Office of the Solicitor or shall be mailed to: Office of the
Solicitor, P.O. Box 15667, Arlington, Virginia 22215 or such other
arkdress as may be designaizd in writing in the litigation. All other
communications te the Office of the Solicitor should be addressed to:
Box 8, Commissioner of Patents and Trademarks, Washington, D.C,
20231, Any communication which does not invalve pending litigation
which is received at P.O. Box 15667 will not be filed in the Office but
will be returned. See §§ 1.302(c) and 2.145(b)(3) for filing notice of
appeal to the U.S, Court of Appeals for the Federal Circuit.<

NOTE. —Sections 1.1 to 1.26 are applicable to trademark cases as
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well as to national and international patent cases except for provisions
specifically directed to patent cases. See § 1.9 for definiticns of
“national application™ and “international application.”

37 CFR 14 Nature of correspondence.

(2) Correspondence with the Petznt and Trademark Office com-
prises:

(1) Correspondence relating to services and facilities of the
Office, such as general inquiries, recuests for publications sepplied by
the Office, orders for printed copies of patents or trademark registra-
tions, orders for copies of records, transmission of assignments for
recording, and the like, and

(2) Correspondence in and relating to a particular application or
other proceeding in the Office. Sec particularly the rules relating to the
filing, processing, or other proceedings of national applications in
Subpart B, §§ 1.31 10 >1.378<*; of international applications in
Subpart C, §§ 1.401 to >1.499<*; of reexamination of patents in
Subpart D, §§ 1.501 10 1.570; >of interferences in Subpart E; §§ 1.601
to 1.690; of extension of patent term in Subpart F, §§ 1.710 0 1.785;<
and of trademark applications §§ 2.11 10 2.189.

(b) Since each application file should be complete in itself, a
separate copy of every paper to be filed in ar application should be
furnished for each application to which the paper pertains, even though
the contents of the papers filed in two or more applications may be
identical.

(c) Since differentmatters may be considered by differentbranches
or sections of the Patent and Trademark Office, each distinct subject,
inquiry or order shouli be contained in a separate letter to avoid
confusion and delay in answering letters dealing with different sub-
jects.

The official mailing address for all communications sent to
the Patent and Trademark Office is:

Commissioner of Patents and Trademarks

Washington, D.C, 20231

The physical location of the Office is 2021 Jefferson Davis
Highway, /i rlington, Virginia. This address should not be used
on mail sent to the Patent and Trademark Office.

All mailed communications are received by the Incoming-
Mail Section of the Correspondence and Mail Division, which
opens and distributes all official mail.

Section 1.1(b) provides a special box “PCT” for all mail
related to applications filed urder the Patent Cooperation Treaty
in order to expedite internal Office mail handling. Section 1.1(c)
provides a special box “Reexam” for reexamination requests
only, for similar reasons.

File Wrapper Continuing Applications (37 CFR 1.62) shouid
be addressed to “Box FWC.”

502 Depositing Papers [R-11]

37 CFR 1.5 Idewtification of application, patent or registration.

(a) >No correspondence relating to an application should be filed
prior to when notification of the application number is received from
thie Patent and Trademark Office. When a letter directed to the Patent
and Trademark Office concerns a previously filed application for a
patent, it musi identify on the top page in a conspicuous location, the
application number (consisting of the series code and the serizlnumber,
¢.g., 07/123,456), or the serial ..umber and filing date assigned to that
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application by the Patent and Trademark Office, or the international
application number of the international application. Any correspon-
dence not containing such identification will be resturned to the sender
where a return address is available, The returned cosrespondence will
be accompanied with a cover letter which willindicate to the sender that
if the returned correspondence is resubmitted to the Patent and Trade-
mark Office within two weeks of the mail date on the cover letter, the
original date of receipt of the correspondence will be considered by the
Patent and Trademark Office as the date of receipt of the correspon-
dence. Applicanis may use cither the certificate of mailing procedure
under § 1.8 or the Express Mail procedure under § 1.10 for resubmis-
sions of returned correspondence if they desiretohave the benefit of the
date ef deposit in the United States Postal Service. If the returned
correspondence is not resubmitted within the two-week period, the date
of receiptof theresubmission will be consideredto be the date of receipt
of the correspondence. The two-week period to resubmit the returned
correspondence will not be extended. If for some reason returned
correspondence is resubmitted with proper identification later than two
weceks after the return mailing by the Patent and Trademark Office, the
resubmitted correspondence will be accepted but given its date of
receipt. In addition to the application number, all letters directed to the
Patent and Trademark Office concering applications for patent should
also state “PATENT APPLICATION,” the name of the applicant, the
titleof the invention, the date of filing the same, and if known, the group
art unit or other unit within the Patent and Trademark Office respon-
sible for considering the letter and the name of the examiner or other
person to which it has been assigned.

{b)< When the letter concerns a patent >other than for purposes of
paying a maintenance fee,< itshould state thenumber and date of issue
of the patent, the name of the patentee, and the title of the invention.
>For letters concerning payment of a maintenance fee in a patent, see
the provisions of § 1.366(c).< _

(¢) A letterrelating to a trademark application should identify it as
such and by.the name of the applicant and the serial number and filing
dateof the application, A letterrelating to aregistered trademark should
identify it by the name of the registrant and by the number and date of
the certificate.

(d) A letter relating to a reexamination proceeding should identify
it as such by the number of the patent undergoing reecxamination, the
reexamination request conirol number assigned to such proceeding
and, if known, the group art unit and name of the examiner to which it
been assigned.

>(e) When a paper concerns an interference, it should state the
names of the parties and the number of the interference. The name of
the examiner-in-chief assigned to the interference (§ 1.610) and the
name of the party filing the paper should appear conspicuously on the
first page of the paper.<

37 CFR 1.6 Receipt of letters and papers.

() Letters and other papers received in the Patent and Trademark
Office are stamped with the date of receipt, >except where such letters
and papers are filed in accordance with § 1.10, Any such letters and
papers filed in accordance with § 1.10 will be stamped with the date of
deposit as “Express Mail” with the United States Postal Service unless
the date of deposit is a Saturday, Sunday, or Federal holiday within the
District of Columbia in which case the date stamped will be the next
succeeding day v/hich is not a Saturday, Sunday, or Federal holiduy
within the District of Columbia<, No papers are received in the Patesit
and Trademark Office on Saturdays, Sundays or Federal holidays
within the District of Columbia,

(b) Mail placed in the Patent and Trademark Office pouch up to
midnight on weekdays, excepting Saturdays and federal holidays, by
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the post office at Washington, D.C., sexving the Patent and Trademark
Office, is considered sz having been received in e Patent and
Trademark Office on the day it was so placed in the pouch,

(c) In addition to being mailed or delivered by hand during office
hours, letters and other papers may be deposited up to midnight in abox
provided at the guazd’s desk at the lobby of building 3 of the Patent and
Trademark Office at Crystal Plaza, Arlington, Virginia and at the main
entrance (14th Street) of the Department of Commerce Building,
Washington, D.C., on weekdays except Saturdays and Federal holi-
days, and all papers deposited therein are considered asreceived in the
Patent and Trademark Office on the day of deposit.

{3) If interruptions ur emergencies in the United States Postal
Service whichhave been so designated by the Commissioner ocour, the
Patent and Trademark Office will consider as filed on a particular date
in the Office any paper or fee which is: (1) Promptly filed after the
ending of the designated interruption or emergency; and (2) Accompa-
nied by a statemeni indicating that such paper or fee would have been
filed on that particular date if it were not for the designated interruption
or emergency in the United States Postal Service. Such statement must
be a verified statement if made by a person not registered to practice
before the Patent and Trademark Office.

Applications, amendments and other papers may be sent to
the Patent and Trademark Office by mail, or they may be
deposited in the Correspondence and Mail Division or in a box
which is kept in the lobby of building 3 of the Patent and
Trademark Office for this purpose.

The Patent and Trademark Office ZIP Code designation
“20231" should be used wihen writing the Patent and Trademark
Office for any matter, In addition, the scader’s own ZIP Code
designation should be given,

The Office often experiences difficulty in maiching incom-
ing papers with the application file to which they pertain

“because insufficient or erroncous information is given. This

applies especially ;0 amendments, powers of attorney, changes
of address, statr- leiters, petitions for extension of time, and
other petitions.

Frequently, there are errors in the serial number or in the
group art unii number, or the incoming paper uses the old group
art unit number where an application has been transferred and
acted on by a different cxamining group.

Where the group art unit number is entirely omitted, the
routine operations of the Application Division must be inter-
rupted solely for the purpose of determining the location of the
application so that the communication can be properly rouied.
Under these circumstances the efficiency of the Application
Division is impaired and the incoming paper is delayed in
reaching its proper destination. Where such papers are not
essential to compliance with a statutory period or time limit for
response, they may be returned for completion io identify the
location of the files,

It would be of great assistance to the Office if all incoming
papers pertaining to a filed application carricd the following
items:

1, Serial number (checked for accuracy).

2. Group artunit number (copied from filing reccipi or most
recent Office Action).

3., Filing date.
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4, Name of the examiner who prepared the most recent
Office Action,

5. Title of invention,

Applicants may be reminded of this provision by including
Form Paragraph 5.01.

Form Paragraph §.01.

§ 5.2 Proper Heading for Incoming Papers.

It would be of great assistance to the Office if all incoming papers
pertaining to & filed application carried the following items:

1. Serial number (checked for accuracy).

2. Group art unit number (copied from filing receipt or most recerit
Office Action).

3. Filing date.

4. Name of the examiner who prepared the most recent Office
Action.

5. Title of invention.

Except for the later filing of the oath or declaration and/or
filing fee accompanied by the surcharge, under § 1.16(¢), which
must be filed within the time set in the request therefor, it is
requested that the submission of additional or supplemental
papezs on a newly filed application be deferred until a filing
receipt has been received. It also would be appreciated if the
filing of additional papers relating to an allowed application
were deferred until a notice of allowance (PTOL-85) is re-
ceived.

All letters relating to a reexamination proceeding should
identify the proceeding involved by patent number and reex-
amination request control number.

ISSUE BATCH NUMBER

All papers filed by applicant in the Office after receiving the
Notice of Allowance and before the time the Issue Fee Receipt
is received should include the Issue Batch Number. The Issue
Batch Number is printed on the Notice of Allowance form under
the heading “Batch No.”. The Issue Batch Number consists of
a capital letter followed by two digits, for example; “A03”,
“D18”, “F42”, “J79”. Use of the Issuc Batch Numbers is
important since the allowed applications are filed by these
numbers.

Any paper filed after receiving the Issue Fee Receipt should
include the indicated patent number rather than the Issue Batch
Number. Atthis time in the processing, the Issue Batch Number
is no longer useful since the application has been removed from
the batch at the time the patent number was assigned,

If the above suggestions are adopted the processing of both
new and allowed applications could proceed more efficiently
and promptly through the Patent and Trademark Office.

HAND DELIVERY OF PAPERS

Any paper which relates to a pending application may be
personally delivered to an examining group. However, the
examining group will accept the paper only if: (1) the pager is
accompanicd by some form of receipt which canbe handed back
to the person delivering the paper; and (2) the examining group
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being asked to receive the paperis responsible for acting on the
paper. Patentapplications, including those filed under>37CFR<
1.60and 1.62, may be delivered in person to the Mail Room, but
not 1o the examining groups.

The receipt accompanying a hand defivered paper may take
the form of a card identifying the paper. The identifying dataon
the card should be so complete as to leave no uncertainty as o
the paper filed, For example, the card should contain the
applicant’s name(s), Seriat No., the filing date and a description
of the paper being filed. If more than one paper is being filed for
the same spplication, the card should contain a description of
each paper or item.

Under this procedure, the paper angd receipt will be date
stamped with the group date stamp. Group pereonnel receiving
a paper will check it against the receipt to make sure that the
paper is accurately described on the receipi and that the receipt
does not list papers which are not being filed. The receipt will
be handed back to the person hand delivering the paper. The
paper will be correlated with the application and made an
official paper in the file, thereby avoiding the necessity of
processing and forwarding the paper to the examining Sroup via
the Mail Room.

If duplicate copies of arequest for an extension of time under
>37 CFR< 1.136(b) are hand delivered to an examining group,
both copies are dated, either stamped approved or indicated as
being deried, and signed. The duplicate copy is returned to the
delivering person regardless of wheiher the request was signed
by aregistered attorney or agent, either of record or acting in a
representative capacity, the applicant or the assignee of record
of the entire interest.

The examining group will accept and daie stamp a paper,
other thanan application, even though the paper is accompanicd
by a check or the paper contains an authorization 1o charge a
Deposit Account. However, in such an instance, the paper will
be hand carried by group personnel to the Office of Finance for
processing and then made an official paper in the file.

Al! such papers, together with the cash, checks, or moncy
orders, shall be hand carried to the Cashier’s Window, Room 2-
1BO1, between the hours of 3:00 p.m. and 4:00 p.m.

The papers shall be processed by the accounting clerk.
Office of Finazino for pickup at the Cashier’s Window by 3:00
p.m. the folic-w:ag work day. Upon return to the group, the
papers will be entered in the application file wrappers.

EXPRESS MAIL SERVICE

There are two types of Express Mail delivery offered by the
U.S. Postal Service — “Post Office to Addressec” and “Post
Office to Post Office.” The only type of service which can be
used for Express Mail directed to the Patent and Trademark
Office is “Post Office to Addressee.” This service provides for
the use of a mailing label which clearly indicates the date on
which a particular paper or fee was deposited.

The only address that should be used for Express Mail sent
to the Patent and Trademark Office is:

“Commissioner of Patents and Trademarks

Washington, D.C, 20231.”
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“Post Office to Post Office” Express Mail does not provide
for delivery but instead is retained at the postal facility of the
addressee for pickup. The Postal Service does not notify the
addressee that this type of Express Mail has been received and
is awaiting pickup. If not picked up, this mail is held for 15 days
and then retumed to the sender.

Therefore, since the Patent and Trademark Qffice does not
have resources for picking up any mail, including Express Mail,
the “Past Office to Post Office” Express Mail will not reach the
Patent and Trademark Office.

See >MPEF« § 513 for the use of Express Mail under the
Certificate of Mailing procedure of 37 CFR 1.10.

503 Serial Number and Filing Receipt [R-11]}

37 CFR 1.54 Parts of application to be filed together; filing receipt.
(a) It is desirable that all parts of the complete application be
deposited in the Office together; otherwise a letter must accompany
each part, accurately and clearly connecting it with the other parts of the
application. See § 1.53 with regard to completion of an application.
(b) Applicant will be informed of the application serial number and
filing date by a filing receipt.

Scrial Numbers are assigned in the Correspondence and
Mail Division immediately after mail has been opened.

If a self addressed post card is submitted with a patent appli-
cation, that post card will be stamped with both the receipt date
and serial number prior to returning it to the addressee.

The identifying data on the post card should include: (1)
applicant’s name(s); (2) titie of invention; (3) number of pages
of specification, claims, and sheets of drawing; (4) whether oath
or declaration included; and (5) aimount and manner of paying
the fee.

A return post card should be attached to each patent appli-
cation for which a receipt is desired.

It is imporiant that the return post card iternize all of the
components of the application. If the post card does nct itemize
cach of the components of the application, it will not serve as
cvidence that any component which was not itemized was
received by the Office.

Tt should be recognized that the identification of an applica-
tion by Scrial Number does not necessarily signify that the
Paient and Trademark Office has accepted the application as
complete (>37 CFR< 1.53(a)).

An application is entiticd to a filing date as of the date of the
identification of all of the inventors and receipt of the specifica-
tion, including claims, and any required drawing, However, the
filing receipt will not be mailed until the oath or declaration and
basic filing fee have also been received. The oath or declaration
and filing fec may be filed later than the remaining application
papers, but if so, they must be accompanied by the required
surcharge. If the oath or declaration, and/or filing fee, and
appropriate surcharge are not timely filed, the application will
be abandened and no filing receipt will be mailed. Otherwise,
the filing receipt will be mailed upon the timely receipt of the
oath or declaration, and/or filing fee and surcharge,

In the Application Division cach application which meets
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the requirements is given a filing date. It is imporiant, when re-
ferring to application files, to identify them by their Gling dates
as well as by serial numbers.

The Application Division mails a filing receipr ic Sic attor-
ney or agent, if any, otherwise to the applicant, for each
complete application filed, giving the serial number, filing date,
and group to which assigned. See >MPEP< § 506.

Inthe Application Division the application papersare placed
in a file wrapper and certain data placed thereon.

RETURN POST CARD

If a receipt of any paper filed in the Patent and Trademark
Office is desired, it may be obtained by enclosing with the paper
a self-addressed post card identifying the paper. The Patent and
Trademark Office will stamp the receipt date on the card and
place it in the outgoing mail.

The identifying data on the card should he so compiete as to
clearly identify the paper for which receipt is requested. For
example, the card should identify the applicant’s name(s), serial
number, filing date, interference number, etc., and the paper(s)
should be identified by specifying the type therecf, namely
affidavit,amendment, appeal, components of applications, brief,
drawings, fees, motions, supplemental cath or declaration,
petition, etc.

The person receiving the paper(s) in the Patent and Trade-
mark Cifice should check the listing on the post card against the
papers being filed to be sure they are properly identified and that
all the items listed are present. If any of the items listed are not
being filed those items should be crossed off and the card
initialed by the person receiving the papers.

A post card receipt which itemizes and properly identifies
the papers whicli are being filed serves as prima facie evidence
of receipt in the PTO of all the items listed thercon on the date
stamped thereon by the PTO.

When papers for more than one document are filed under a
single cover a return addressed post card should be attached to
the paper for each document for which a receipt is desired.

504 Assignment of Applications for Examination

The Application Division assigns the application to the ¢x-
amining group to which it appears to belong.

505 “Office Date’” Stamp of Receipt [R-11]

The Office stamps papers and fees with the date of their
receipt in the Patent and Trademark Office or the date of their
depositin accordance with 37 CFR 1,10 except when tiie daie of
deposit in accordance with >37 CFR< 1.10 is a Saturday,
Sunday, or federal holiday wiiin the District of Columbia.
Papers and fees filed in accordance with >37 CFR< 1.10 on a
Saturday, Sunday, or a federal holiday within the District of
Columbia are date stamped with the date of the next succeeding
day which is not a Saturday, Sunday, or federal holiday within
the District of Columbia. The stamp is referred to as the “Office
Date” stamp,
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When the last day for taking any action or paying any fee in
the U.S. Patent and Trademark Office falls on a Saturday,
Sunday, or a federal holiday within the District of Columbia, the
action or the fee is considered timely if the action is taken or the
fee is paid on the next succeeding business day.

If an application includes the recessary components for a
filing date (see 37 CFR 1.41(a) and 1.53(b) and MPEP § 506),
the “Office Date” stamp establishes the “filing date.” Applica-
tions will not be accepted and stamped in the examining groups.
They must be date stamped in the Mail Room.

506 Completeness of Original Application

37CFR 1.53 Serial number, filing date, and completion of appiication.

(a) Any application for a patent received in the Patent and Trade-
mark Office will be assigned a serial number for ideniification pur-
poses.

(b) The filing date of an application for patent is the date on which:
(1) a specification containing a description pursuant to § 1.71 and at
least one claim pursuant to § 1.75; end (2) any drawing required by §
1.81(a), are filed in the Patent and Trademark Office >in the name of
the actual inventor or inventors as req's red by § 1.41<. No new matter
may be introduced into an application after its filing date (§ 1.118).

(c) If any application is filed without the specification or drawing
required by paragraph (b) of this section, applicant will be so rotified
and given a time periad within which to submit the omitted specifica-
tion or drawing in order to obtain s filing date as of the date of filing of
such submission. >A copy of the “Notice «.f Incomplete Application”
form notifying the applicant should accompany any response thereto
submitted to the Office. <If the omission is net corrected within the
tirzie period set, the application will be returned or otherwise disposed
of; the fee, if submitted, will be refunded less a >$15.00< handling fee.

(d)If an application which has been accorded a filing date pursuant
to paragraph (b) of this section does not include the appropriate filing
fee or an oath or declaration by the applicant, applicant will be so
notified, if & correspondence address has been provided and given a
period of time within which to file the fee, oath, or declaration and to
pay the surcharge as set forth in § 1,16(e) in order to prever:i abandon-
ment of the application. >A copy of the “Notice to File Missing Parts”
form mailed to applicant should accompany any response thereto
submitted to the Office. If the required filing fee is not timely paid, or
if the processing and retention fee set forth in § 1.21(1) is notpaid within
one year of the date of mailing of the notification required by this para-
graph, the application will be disposed of. No copies will be provided
or certified by the Office of an application which has been disposed of
or in which neither the required basic filing fee nor the processing and
retention fee has been paid.< The notification pursuant to this para-
graph may be made simultaneously with any notification pursuant to
paragraph (c) of this section. >If no correspondence address is included
in the application, applicant has two months from the filing datc to file
the >basic filing< fee, oath or declaration and tc pay the surcharge as
set forth in § 1.16(e) in order te prevent abandonment of the applica-
tion; or, if no basic filing fee has been paid, one year from the filing date
to pay the processing and retention fee set forth in § 1,21(1) to prevent
disposal of the application.<

(e) An application for a patent will not be piaced upon the files for
examination until all its required parts, complying with the rules
relating thereto, are reccived, except that certain minor informalities
may be waived subject to subsequent correction whenever required.

(f) The filing date of an international application designating the
United States of America shall be treated as the filing date in the United
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States of America under PCT Asticle 11(3), except as provided in 35
U.8.C. 10%{e).

INCOMPLETE APPLICATIONS

If the application papers do not identify all the inventors or
include at least a specification containing a description and at
leastoneclaim and any required drawing, whether prescribed by
35U.8.C. 113 cor because it is described in the specification, or
if the submitted application papers are too informal 0 be given
a filing date, the case is held in the Application Division as an
incomplete application and the applicant is informed of the
shortcomings of the papers. No filing date is granted until the
incompleteness is corrected.,

Form PTC-1123, Notice of Incompiete Application Papers,
is prepared and waailed by the Application Division when appli-
cation papers are deemed incompleic under 35 U.S.C. 111,

Such incompleteness may consistof the omission of any one
of the following parts of an application. The component parts of
an application necessary to obtain a filing date are:

A~ identification of the names of ali of the inventors.

A specification, 35 U.S.C. 112,

A claim, 35 US.C. 112,

A drawing, ifrequired by 35U.S.C. 113 orif described in the
specification.

Filing dates are accorded to applications filed without the
basic filing fee and without the oath or declaration. In such cases
anotice is mailed by Application Division requiring at least the
basic filing fee and the oath or declaration be filed, accompanied
by a surcharge (§ 1.16(¢)). In those cases where the basic filing
fee is paid, but additional fees are required, a notice is mailed by
the examining group, requiring that the balance of the fee be
paid.

Occasionally applications which have already been signed
by the inventors contaii informal claims that the aitorney or
agent feels should not be present in the application upon filing. -
However, since alteration after execution by the inventor and
before filing is prohibited and could result in the application
being stricken from the files, such applications must be filed by
the attorney or agent in the form in which they were executed by
the inventors. An application may be filed with a preliminary
amendment which is limited to the cancellation of claims. This
will diminish the number of claims to be considered for calcu-
lation of the filing fee. Any other changes to the application
should be the subject of a separate amendment which may be
cntered after the filing fee has been calculated and the filing date
granted. If a preliminary amendment which cancels claims docs
not accompany the application at the time the application is
filed, thenotification of insufficient fee will inform the inventor,
attorngy or agent of the possibility of correcting the insufficient
payment by either (1) paying the additional required fee amount,
or (2) filing an amendment which cancels claims to where the
remaining claims are covered by the fee submitted upon filing,
However, no refund will be made once the fee for claims is
properly paid, even though claims are later canceled.

Since the oath or declaration may be filed later than the
specification, including claims, and drawing, without changing
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the filing date of the application, no need is seen for the filing of
oaths or declarations with facsimile signatures. Unsigned cop-
ics of the oath or declaration may of course be filed to provide
the names of the inventoss, However, a facsimile declaration
docs not meet the requirements of an e¢xecuted oath ¢r deciara-
tion. Therefore, in those instances where a facsimile oath or
declaration has been filed, a new oath or declaration will be
required, as well as the payment of the surcharge (>37 CFR<
1.16(c)).

Inthepast the Application Division has reviewed the claimed
subject matter of newly filed applications o determine whether
afiling date should be granted. Such applicationsincluded those
drawn to perpetual motion devices and methods of doing
business and applications for reissue signed by assignees or
filed more than two years after the grant of the patent which
appcar to contain broadened reissue claims,

Under the current practice, a filing date is normally granted
in such cases if the application is otherwise sufficient, and then
forwarded to the examiner for* consideration and decision
during the regular course of examination,

INFORMAL APPLICATIONS

An application is informal if it is typed on both sides of the
paper, or is not permanent, legible or reproducible. If such
informalities are timely corrected, the application is given the
filing date on which the original informal papers were filed,

The Application Divisionaccords a filing date, as of the date
indicated by the “Office Date” stamp (sce >MPEP< 505), to
application papers which include the names of all of the inver.-
tors, a specification containing a description and at lIeast one
claim, and any drawing required by 35 U.S.C. 113 or described
in the specification but are informal because they do not comply
with the rules or notices. Ini such applications, the Application
Division prepares form PTO-152, Notice of Informal Applica-
tion indicating the informality and places it in the file wrapper.
The ¢xamining group maiis the letter to applicant, Failure (o
correct the informality within the specified time results in
abandonment of the application,

The letter of transmitial accompanying the filing of continu-
ing applications should include such additional information as
the identification by serial number of the parent application, its
status, and location in the Patent and Trademark Office. The
supplying of this information will simplify the processing of
these applications.

When a new applicztion is filed with a request to transfer
drawings under 37 CFR 1.88, the application papers should
include drawing prints to enable the Application Division to
process the case before transfer of the formal drawings is
clfected.

506.01 Keturn of Incomplete Application

If arequest is made, the parts of an incomplete application
which hasnot been assigned a filing date may be returned by the
Application Division, They may be used by applicant as part of
a later complete application if the missing parts are later sup-
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plied. See 37 CFR 1.53.

506.02 Review of Refusal To Accord Filing Date
[R-11]

The filing date of the application is the date of receipt in the
Office of the application which identifies the names of all the
inventors and includes a specification containing description
pursuant to § 1.71 and at least one claim pursuant to § 1.75, and
drawings required by § 1.81(a) or which have been described in
the specification, See 37 CFR 1.41(a) and 1.53(b).

If any of these items are missing, applicant will be notified
to file them and the filing date will be the daie of receipt of the
missing part(s}. See >MPEF< § 601.01.

Any review of the refusal to grant a filing date as of the date
of deposit of the application would be by way of petition, ac-
companied by the petition fee (37 CFR 1.17(h)). Petitioner
skould provide any arguments that he or she has that the items
noted were not missing or that a filing date should be assigned
in the absence of such items if they are believed to be unneces-
sary, If petitioner alleges that no defect exists, a reques: for
refund of the petition fee may be included in the petition.

For applications proy.: -ly filed under37 CFR 1.10, the filing
date is the date that the .. -plication was deposited as “Express
Mail” in the U.S. Postal Service, unless it was deposited on a
Saturday, Sunday, or federal holiday within the District of
Columbia in which case the filing date is the next succecding
day which i not a Saturday, Sunday, or federal holiday within
the District of Columbia, If the proper procedures were noi
followed, the application will receive a filing date as of the date
it was received in the Office, Any review of these matters would
be by way of petition, accompanied by the petition fee (37 CFR
1.17(h)), previding whatever arguments and evidence peti-
tioner has that the application is entitled to a filing date as of the
date it was mailed via “Express Mail”,

Any petition under this section should be marked to the
aitention of the Office of the Assistant Commissioner for
Patents,

507 Drafting Division [R-11]

The drawing is inspected by the Drafting Division for formal
compliance with the rules. If the drawing is satisfactory, it is
stamped “approved”, If the drawing contains defects which are
not so scrious as to warrant holding the application to be
incomplete, the Draftsman checks the appropriate notation on
the “Notice of Informal Patent Drawing” form PT0-948.

See >SMPEP< § 608.02(a) for handling of photoprints filed
in licu of drawings,

508 Distribution [R.11]

The Customer Services Division prepares permanent prints
made of the drawings of all complete applications and sccures
the prints in the file wrappers. The drawings and files are then
assembled and forwarded to the examining operation,
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Whenanew or substitutedrawing isreceived, a printis made
and forwarded to the group to be placed in the file as an official
paper.

As to the procedure to be followed when a model is filed, see
>MPEP< §§ 608.03 and 608.03(a).

508.01 Papers Sent ‘c: Wrong Group

if drawings,amendments or other papers are delivered to the
wrong group, the current group assignment should be cbtained
from PALM and be placed on ilie paper and then forwarded to
the appropriate group. The assignment indicated by PALM may
be verified by calling the group indicated before forwarding the
paper.

A terminal disclaimer should not be routed directly to a1
cxamining group. If such a paper (without the file) is received,
it should be promptly forwarded without the file to the Patent
Issue Division. In some situations the Patent Issue Division may
be holding a terminal disclaimer. This may be checked by
calling the >Supervisor< of the Fatent Issue Division by tele-
phone.

508.02 Papers Received After Patenting or
Abandonment
After an application is patented or abandoned, any incoming
communication which is not to become part of the record is sent

1o the Correspondence and Mail Division for handling with the
status of the application indicated therecn,

508.03 Unmatched Papers

Unmatched pépers within a group should be frequently re-

viewed to determine which should be sent to the Paper Correlat-

ing Office (PCO).

Item 1 below treats the papers in the “Serial number too
high” category. Items 2-6 below are directed to all other un-
matched papers not in the “Serial number too high category.”

1. Urmatched papers in the “Serial No. Too High” category

This collection of papers being held by the group should be
reviewed at leastonce a week. Any paperhaving a serial nvmber
which clearly should have already been received by the group
should be removed from this collection. Where the group does
not have a corresponding application for any of these papers,
inquiry should be made of the Application Division to deter-
mine the group of record, If another group number is indicated,
the paper should be forwarded to that group, If the Application
Division does not yield a new group number for the indicated
Serial No., the paper should be sent to the PCO.
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2. Unmatched papers having a serial number

It can be assumed that either the group number or the serial
number on these papers is incorrect. Inquiry should be made of
the Application Division and PALM to determine the group of
record and the procedurs set out in item 1 above followed. An
exception to this practice should be made where the paper has
thereon the name of an examiner in the group. In these situations
a careful check of the group records and files as well as
consultation with the indicated examiner should be made to
determine the correct serial number, If this does not yield a new
serial number the paper should be sent to the PCO.

3. Unmatche: papers relating to cases abandoned from group
The file should be ordered from Abandoned Files, If the file
is not received therefrom, the paper should be forwarded to the
PCO. Charge Card, PTO-125, returned by Abandoned Files
should be stapled to the paper when it is sent to the PCG.

4. Papers for applications which have been sent (c the Patent
Issue Division

All papers for applications which PALM indicates to be
located in any of the locations 730 through 765 should be

~ forwarded to the Query and Correspondence Section of the

Allowed Files Branch of the Patent Issue Division,* via the
Office of Publications messenger. Such papers may be left for
pickup by the messenger in the “Allowed Files Pickup/Deliv-
ery” boxes which are located in each examining group.

The instructions of this section (4) apply to all files in Issuc
including those which have been assigned a Patent Number and
Issue Date, Papersrequiring examiner review and action will be
returncd to the examining group after the Patent Issue Division
personnel have matched the paper 1o the appropriate file.

5. Papers for applicaiions whi:h have been seni to the Record
Room

If PALM indicates that the application for a paper is in the
Record Room (location code 8§10 or 820), the paper should be
forwarded to the Paper Correlating Office for response.

6. Unmatched papers for cases which are known to be pending
in the group but cannot be located

Generally these are applications for which a serial register
card :: present in tiic group, but the file is not immediately
available. These papers should be retained in the group for
processing.

Each paper sent to the PCO must have a PCO Transmittal
Form stapled thereto, Each form attached to a paper should be
filled out as completely as possible, Transmittal Forms attached
to papers in categories 1 and 2 must have an indication of the
informationobtained from both Application Division and PALM,
The PALM information should be inserted in the large space at
the bottom of the Form, This will help eliminate duplication of
effort by PCO personnel. Papers received without transmittal
forms or with incompletely filled out transmittal forms may be
returned ic the originating group.
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509 Payment of Fees [R-11)

§ 1.16 National application filing {ees,
(a) Basic fee for filing each application for an original patent,
except design or plant cases:
By a small entity (§ 1.9(F)
Dy other th
(b) In addition to the basic filing fee in an orxgmal application,
for filing or later presentation of each independent claim in excess
of 3:

')
an a small entity

By a small entity (§ 1.9(5)
By other than a small eniity >36.00<*

(c) In eddition to the basic filing fee in an original application,
for filing or later presentation of each claim (whether independent or
dependent) in excess oi 20 (Note that § 1.75(c) indicates how
multiple dependent claims are considered for fee calculation
purposes.):

By a small entity (§ 1L9(D)) ...corsururnresnsncnns emvennnennns
By other then a small entity

(d) In addition to the basic filing fee in an original application,
if the application contains, or is amended to contain, a multiple
dependent claim(s), per application:

By a small entity (§ 1.9()) coovrunsrnsisnsnsernns o >€0.00<*
By other than a small entity ..o..ccovnninenienne e 120.00<¥

{If the additional fecs required by paragraphs (b), (¢}, and (d) are
not paid on filing or on later presentation of the claims for which the
additional fees are due, they must be paid or the claims cancelled by
amendment, prior to the expiration of the time period set for
response by the Office in any notice of fee deficiency.)

() Surcharge for filing the basic filing fee or cath or declaration
on a date later than the filing date of the application:

-----------------------------------

By a small entity (§ 1.9() vrevrerresernsns crernriniens > 60.00<*

By other than a small entity .ouriimemsmsin >120.00<*
(f) For filing each design application:

By a small entity (§ 1.9(E)) .onmernsrsesmsrvcrsirnans e 275,00<%

By other than a emall entity .....cieeesirerens vorssnrenn >150,00<*
(g) Basic fee for filing each plant application:

By a small entity (§ 1.9(f)) ........ vesssesase s o >125.00<*

By other than a small entity .......conmmsresnenen >250.00<*
(h) Basic fee for filing cach reissuc application:

By a small entity (§ 1.9()) covvirercrnrnsnisassssasnenns . >185.00<*

Ry other than a small entity ...ccecensrinnsnsiinen veees 2370.00*

(i) In addition 1o the basic filing fee in a reissue application, for
filing or later presentation of each independent claim which is in
excess of the number of independent claims in the original patent:

By a small entity (§ 1.9()) vorevrnrsmrserssssnins >18.00<*
By other than a small entity wucminesmmmmmnss >36,00<*

(j) In addition to the basic filing fee in a reissue application, for
filing or later presentation of each claim (whether independent or
dependent) in excess of 20 and also in excess of the number of
claims in the original patent, (Note that § 1,75(c) indicates how
multiple dependent claims are considered for fee purposes.):

By a smail entity (§ 1.9()} coucvmmonmsimmmmmmmsssmsnnnnnenns 26,00<#
By other than 8 small entity ..oenmemmssmenimonmsmne >12,00<¥

(Note, see § 1.445 for international application filing and proc-

essing fees. ),

37 CFR 1.17 Patent application processing fees.
(a) Extension fee for response within first month pursusnt to §
1.136(a): '

By a small entity (§ 1.9(f)) ....... werneesrsae e 283 1,00
By other than a small entity vveevrsesesmmrorensnn >62,00<*
Rev. 11, Apr. 1989 500-8
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(b) Extension fee for response within second month pursuant to
& 1.136(a):
By a small entity (§ 1.9()) 290,00<*
By other than 2 small entilY ...coememsasesne 2 §0,00<*
73 Extension fee for response within third month pursuant to §
1.136(a):
By a small entity (§ 1.9(5)) 5215.00<*
By other than & small eniity ...ense e 2430.00<*
(d) Extension fee for response within fourth mozth pursvant to §
1.136(a):
By a small entity (§ 1.9(9) v.coversenns crnsereasnsssan . >340.00<*
By other than a small enfity .. >680 : y<H
(e) For filing a notice of appeal from the examiner to the Board
of >Patent< Appeals >and Interferences<:

4sevvegussncce

By a small entity (§ 1.9()} ccovernirmscsmsuerisasscesees >70.:0<*
By other than a small ity e >140,00<*
() In addition to the fee for filing a notice of appeal, for filing a
brief in support of an appeal:
By a small entity (§ 1L.9(D)) .cvvrnnmnascsnssessisisns >70.00<*
By other than a small entity ....eierensnssessnnne >140.00<*

(g) For filing a request for an oral hearing before the Board of
>Patent< Appeals >and Interferences< in an appeal under 35 U.S.C.
134:

By 2 small entity (§ 1.9(6)) erenrnsrnses S
By other than a small eniity ...

(h) For filing a petition to the Commissioner under a section of
this part listed below which refers to this paragraph .........120.00
§ 1.47 — for filing by other than all the inventors or a person not the
inventor
§ 1.48 — for correction of inventorship
§ 1.182 — for decision on questions not specifically provided for
§ 1,183 — to suspend the rules**
>§ 1.295 — for review of refusal to publish a statutory invention
registration
§ 1.377 — for review of decision refusing to accept and record
payment of a maintenance fee filed prior to expiration of patent.

§ 1.378(e) — for reconsideration of decision on petition refusing to
accept delayed payment of maintenance fee in expired patent

§ 1.644(c) — for petition in an interference

§ 1.644(f) -~ for request for reconsideration of a decision on
petition in an interference

§ 1.666(c) — for late filing of interference settlement agsiesiient.
§85.12,5.13 & 5.14 — for expedited handling of a foreign filing
license

§ 5.15 — for changing the scope of & license,

§ 5.25 — for retroactive license.<

(i)>(1)< For filing a petition to the Commissioner under a
section of this part listed below which refers to this
paragraph ....... e 120,004
§ 1.12 — for access to an assignment record,

§ 1,14 —for access to an application,
§ 1.55 — for entry of late priority papers,**
§ 1,103 — to suspend action in applicatior.
£ 1,177 — for divisional reissues 10 igsuc separatnly, ¥+
§ 1,312 — for amendment afier payment of irs.. ice.
§ 1.313 — to withdraw an application frou. issuc.
§ 1.314 ~ to defer issuance of a patent,
§ 1,334 — for patent to issue to assignee, assignment reccided late,
»§ 1.666(b) — for access to interference settlement agreement.
(2) For filing a petition to the Commissioner under § 1,102 of
this part to make application special .o 80.00<
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(j) for filing a petition to institute & public use proceeding under
§ 1.292 vvrcnrernnn s cennmssnsmmanenarens 2 1,200,00<

(k) For processing an apphwtmn filed with g :,mcnﬁcmxon ina
sion-English language (§ 1.52(d)) ... »30.00<

() For filing & petition

(1) For the revival of an unavoidably abandoned application
under 35 U.S.C. 133 »or 371<or
(2) For delayed payment of the issue fee under 35 U.S.C. 151:
By a small entity (§ 1.9()) vovcnnnernenne verennsasenins >31.00<*
By other than a small entity ......coerecsinsnnninenns 62.00<*
(m) For filing a petition
(1) For revival of an unintentionslly abandoned application, or
(2) For the unintentionally delayed payment of the fee for
issuing a patent:
By a small entity (§ 1.9(])) covenemennninsinonnies >310.00<*
By other than a small entity v »620.00<*
>(n) For requesting publication of a statutory invention
registration prior to the mailing of the first examiner’s action
pursuant to § 1,104 - $400.00 reduced by the amount of the
application basic filing fee paid.

(0) For requesting publication of & statutory invention registra-
tion after the mailing of the first examiner's action pursuant to §
1.104 - $800.00 reduced by the amount of the application basic
filing fee paid.<

37 CFR 1.18 Patent issue fees.
(a) Issue fee for issuing each original or reissue patent, except a
design or plant patent:

By a small entity (§ 1.9(1)) cocovvvenrsnnensrsinsennne >$310.00<*

By other than a small Cntity ....cenmemiinisim >620.00<*
(b) Issue fee for issuing a design patent:

By a small entity (§ 1.9(1)) cooconmnrsnnsesmsnsnnicsssins >110.00<*

By other than a small entity .., 3220,00<*
(¢) Issue fee for issuing a plant patent:
By a small entity (§ 1.9(0) .o vvevnnnnnnrnvirrenas e 155,00

By other than g small entity v ewoimonennn 310,00 <*

37 CFR 1.19 Document supply fees. :
The Patent and Trademark Office will supply copies of the follow-
ing documents upon payment of the fees indicated:
(a) Uncertified copies of Office documents:

(1) Printed copy of apatent, including & design patent, >statutory
invention registration,< or defensive publication document, except
color plant patent >or color statutory invention registration...$1.50>

(2) Printed copy of a plant patent >or statutory invention regis-
tration< in COlOT .vevnmininsnssersnsroraes prsssea e s >10.00<*

(3) Copy of >Office documents. except as otherwise provided in
this section, for each 30 pages or a fraction thercof ...... 10.00<**

(4) Copy of >a utility patent with drawings in color (see §

L84(D)) vrrremsmsnsssssssussssrmsonssensmansemnsssssn s 20,00

(5) >Expedited local service for copy of a pa.nt ag in
paragraph (a)(1) of this section, fulfilled within one work day for
orders delivered to the Public Service Window in the Patent Public
Search ROOM oo 300 <%

(6) >Expedited service for copy of r. patent as in paragraph
(a)(1) of this section, ordered by electronic ordering service and
delivered to the customer within two work days o, 25.00<

(b) Certificd copies of Qffice documents:

(1) >Certificd copy of patent application as filed 10.00<**

(2) »Certified copy of patent file wrapper and
CONLENLS voricrreree cnemsssnsrnssnssssennn 1 70,00 %

(3} >Certificd copy of patent assignment record ..., 5,00<##
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»(4) Bxpedited service for centified copy of patent application
as filed in paragraph (a}(3) of this section, fulf illed within 5§ work
days, excluding mailing time 20004

(8) »For centifying Office records, per centificate .. 3.00<%*

(6) >For search of assignment records, absiract of title and

certification, per patent ...... 15.00<*
(c) >Library service (35 U S C. 13): For providing to librarics
copies of all patents issued annually, per annum ........... 50.00<**
(d) >For list of all United States patents and statutory
invention registrations in a SubCLASS ...ceescinisieensnsnensesnas 2.00<%*

(e) >Uncertified statement as to status of the payment of main-
tenance fees due on a patent or expiration of a patent .......... 5.00

(D) Uncertified copy of a non-United States patent document,
per document sernesresssanaens 10.00

(g) To compare and certify copies made from Patent and
Trademark Office records but not prepared by the Patent and

Trademark Office, per copy of document. ... veerensssrcnseens 10.00
(h) Additional filing receipts; duplicate; or corrected due to
APPLICANL CITOT covveinnrnronsnsesmsssssssesinsessesssesesssssessesrsarssessons 15.00<

37 CFR 1.20 Post-issuance fees.
() For providing a cestificate of correction for applicant’s

mistake (§ 1.323) i oo >$60.00<*
(b) Patition for correction of inventorship in
Pient {(§ 1.324) ciciiininieinness et 120.90
(c) For filing a request for
reexamination (§ 1.510€2)) v >2,000.00<*
(d) For filing cach statutory disclaimer (§ 1.321):
By a small entity (§ 1.9(0)) vooovvvvnnmininnmmiinn >31.00<*
By other than a small entity ..ccoivisinmssensinins >62.00< *

(e) For maintaining an original or reissue patent, except a design
»or plant patent,< based on an application filed on or after Decem-
ber 12, 1980 and before August 27, 1982, in force beyond four
years; the fee is duc by three years and six months after the original
[13 31 1 YT IS e >245,00<*

(f) For maintaining an original or reissue patent, except a design
>or plant patent,< based on an application filed on or after Decem-
ber 12, 1980 and before August 27, 1982, in force beyond cight
years; the fee is due by seven years and six months after the original
£rant ..o e s e s >495.00<*

(g) For maintaining an original or reissue patent, e<cept a design
>0r plant patent<, based on an application filed on or after Decem-
ber 12, 1980 and before August 27, 1982, in force beyond twelve
years; the fee is duc by eleven years and six months after the
original grant.....u. o AT >740.00<*

(h) For maintaining an original or reissue patent, except a design
or plant patent, based on an application filed on or after August 27,
1982, in force beyond four years; the fee is due by three years and
six months after the original grant:

By a small entity (§ 1.9(D) svvveimucnonesnninn e 2245.00<*
By other than a small entity v.cesensonnn 490,00

(i) For maintaining an original or reissue patent, excepl a design
or plaar patent, bused on an application filed on or after August 27,
1982, in forc: beyond eight years; the fee is due by seven years and
six months after the original grant:

By a small entity (§ 1L.9(£)) wovvvmnininarnnnnenens >495.00<*
By other than & small entity v 2990,00<*

(j) For maintaining an original or reissue patent, except a design
or plant patent, based on an application filed on or after August 27,
1982, in force beyond twelve years; the fec is due by eleven years
and six months after the original gran:

By a small entity (8 1.9(f)) vuvuvnnnnncsoninsessrnnn e 2740.00<
By other than & small CRLLY e 21,480.00<%
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»(k) Surcharge for paying & maintenance fes during the six-
month grace period following the expiration of three years and six
months, seven years and six months, and eleven years and six
months after the date of the original grant of a patent based on an
application filed on or after December 12, 1980 and before August
27, 1982 vcvinenrinnsersassrinans PR /. (X ) 1)

(1) Surcharge for paying a mmmeﬁance fec durmg the six-month
grace period following the expiration of three years and six months,
seven years and six months, and eieven years and six months after
the date of the originsl grant of & patent based on an application
filed on or after August 27, 1982:

By a small entity (§ 1.9(D)) vrvnsnsnessonscssnsconsisanns 60.00
By other than a small =58ty eeeimrenens vt 120.00

(m) Surcharge for accepting a mamlc.nance fee after expiration
of a patent for non-timely payment of a maintenance fee where the
delay in payment is shown to the satisfaction of the Comrmissioner

to have been unavoidable .uienmonnnisnn. 550.00
(n) For filing an application for extension of the term of a patent
(§ 1.740) orvcrssnsrenimrecsmonmimiensesssoncsssssns vonemorsenenes 600.00<

37 CFR 1.21 Miscellaneous fees and charges.
The Patent and Trademark Office has established the following fees
for the services indicated:
() Registration of attorneys and agents:
(1) For admission to cxamination for registration to practice,
fee payable upon application ....cvseiminini wesseannnnns >$270,00<
(2) On registration to practice ......... vevonsssssarronsia >90.00<*
(3) For reinstatement 0 practice .euemsmensenen 10,00<%
(4) For certificate of good standing as an attorney or
agent .o SO, Do e i ese s sr e 10.00
>Suitable for framing ...oconnie. errseesanins ssvsnsssssensunrnnsssnsens 100,00
(5) For review of decision of the Director of Enrollment and
Discipline under § 10.2(C) vuumrsnmmmmmesmssssssmssnssines vesennens 100,00
(6) For requesting regrading of an examination under §
10.7(C) coiresmormssnmorsnsmmrorsessssssssssasssssssssssssssmessssassesssanes 100,00
(b) Deposit dccounts:
(1) For sstablishing or reinstating a deposit account ., 10,00
(2) Service charge for each month when the balance at the end
of the month is belows> $1,000 enveenssssnrsnenss 20,00
(3) Service charge for cach month when the balance at the end
of the month is below $300 for restricted subscription deposit
accounts used exclusively for subscription order of patent copies as

ISSUCH 1ovvvirverserrenssensenssnsmmessseasiassssosssorssonss wrersanestsrsseaeanene 20.00<
(c) Disclosure document: For filing & disclosure

AOCUMCHL v cvvvsrrercrnsrsneasreesssonsssarssnees sesreeses s srsrsens .>6,00<H
(&) Delivery box: Local dchvcry box rental, per

AU seerrerersensernmsessevenrssorssons peressenrssiens vevsssseenensaees woer > 50.00<*

(c) International -type search reports: For preparing an interns.
tional-type scarch report of an international type scarch made at the
time of the first action on the merits in a national patent
ANPHCAION s isessnmimmesesmsnins 5 30,004

(D) Scarch of Office records: For >conducting an in.entor search
ol Office records for a ten-year period<®® ... 10,00

(g) >CopiShare card: Cost Per COPY wumrirmnvsnsneenss 0. 15<##

(h) **For recording each assignment, agreement or other paper
relating to the property in a patent or application, >per
PIOPCILY sosvsrssersrssssarssserorsasorsasrserssrsssorssssorsassssssnrsrsnsonsnns S0 GHH

(i) Publication in Official Gazette: For publication in the
Official Gazette of a notice of the availability of an application or a
patent for licensing or sale, each application or patent.,. »20.00<*

(§) For a duplicate or replacement of a permanent Office user
pass (There is no charge for the first permanent user pass) >10.00<*
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(k) For items and sesvices, that the Commissionor finds may be
supplied, for which fees are not specified by siatute or by this
section, guch charges as may be determined by the Commissioner
with respect to each such wem or SEFVICE ..vvineerin. ACtual €ost

>(1) For processing and retaining eny application abandoned
pursuant to § 1.53(d) unless the required basic filing fee has been

paid.. prsss s e aes SO 120.00
(m) For processing cacii check returnied “unpaid” by a
bank ....ooveee SerE RSSO S bR a s s seR R AR cb s e bbb obes 50.00<¥*

37 CFR 1.22 Fees payable in advance.

(a) Patent and trademark fees and charges payable to the Patent and
Trademark Office are required fo be paid in advance, that is, at the time
of requesting any action by the Office for which a fee or charge is
puyable wiih the exception that under § 1.53 applications for patent
may be assigned a filing date without payment of the basic filing fee.

(b) Allpatent and trademark fees paid to the Patent and Trademark
Office should be itemized in cach individual application, patent or
other proceeding in such a manner that it is clear for which purpose the
fees are paid.

37 FR 1.23 Method of payment.

All payments of money required for Patent and Trademark Office
fees, including fees for the processing of international applications (§
1.445), should be made in U.S. specie, Treasury notes, national bank
notes, post officc money orders, or by certified check. If sent in any
other form, the Oifice may dclay or cancel the credit until collection is
made. Money orders and checks must be made payable to the Commis-
sioner of Patents and Trademarks. Remittances from foreign countries
must be payable and immediately negotiable in the United States for the
full amount of the fee required. Moncy sent by mail to the Patent and
Trademark Office will be at the risk of the sender; letlers containing
money should be registered,

37 CFR 1.24 Coupons.

Coupons in denominatiens of one dollar> and fifty cents for the
purchase of patents, designs, defensive publications, statutory inven-
tion registrations, end trademark registrations< are sold by the Patent
and Trademark Office for the convenience of >the general public<;
these coupons may not be used for any other purpose. The one dollar
>and fifty cent< coupons are sold individually and in books of 50 with
stubs for record for >$75.00<*, These coupons are good until used;
they may be transferred but cannot be redeemed.

{OMB Conirol Nos. 0651-0010 & 0651-0014)

37 CFR 1.26 Refunds.

(8) Money paid by actual mistake or in excess, such as a payment
not required by law, will be refunded, but 4 mere change of purpose
after the payment of money, as when g party desires to withdraw an
application, an appeal, or a request for oral hearing, will not entitle a
party to demand such a return, Amounts of one dollar or less will not
bereturned unless specilically demanded within a reagonable time, nor
will the payer be notified of such amount; amounis ovar one dollar may
be returned by check or, if requested, by credit to a deposit account,

(b) [Reserved]

(¢) If the Commissioner decides not Lo institute a reexamination
proceeding, a refund of $1,500 will be made to the requester of the
proceeding, Reexamination requesters should indicate whether any
refund should be made by check or by credit to a deposit account.
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